
To 

Sir/Madam 

No. 8-57/2025-Governance-l 

Government of India 

Subject: Enhancement of Workplace Onboarding on She-Box Portal and Updation of Internal Committee Details in Compliance with Hon'ble Supreme Court Directives - reg. 

2. 

Ministry of Youth Affairs & Sports (Department of Sports) 

i. President, Indian Olympic Association & 
ii. President/ Secretary General of All National Sports Federations 

Hall No. 103, Javwaharlal Nehru Stadium, 
Lodhi Road, New Delhi. 

Dated: gstAugust, 2025. 

I am directed to forward herewith a copy of DO Letter No. 16/3/2023-WW 
dated 30.05.2025 of Secretary, Ministry of Women and Child Development 
(MoWCD), along with its enclosures, on the subject mentioned above. 

4. 

Indian Olympic Association (IOA) and AIl concerned National Sports 
Federations (NSFs) are requested to prominently display the web-link of the She 
Box portal (https://shebox.wcd.gov.in/) on their official websites and associated 
digital platforms. This is to ensure wider dissemination of information and to 
facilitate effective implementation of the Sexual Harassment of Women at 
Workplace (Preverntion, Prohibition and Redressal) Act, 2013 (POSH Act), in 
accordance with the directions of the Hon'ble Supreme Court regarding onboarding 
on the She-Box portal. 

3 Further, IOA and all NSFs are requested to register their respective offices on 
the She-Box portal using the following link: 

Encl.: As above. 

Additionally, a user manual for the registration process is enclosed. For any 
clarifications, the Under Secretary (WW), Ministry of Women and Child 
Development, may be contacted at Tel: 011-23073119 or via email at 

sandeep.g@nic.in 

https://shebox.wcd.gov.in/registerOffices 

Yours faithfully 

(Bhupender Yadav) 
Section Officer (Governance-l) 





Mitruter ol nctiDg to etrhlrce orbor.diog of {o*pt.c.s on SEe-Bor porr.l rd
updrlioo of IC detrik ir conpliroc *ith Suprene Court Direcriv6

Venue. Conference Rem No. 602. 6$ Floor A-Wing, Sh6tri Bha@, Ne{ Delhi

D,r. & Tiber lllhMay 2025ar04:00P.M

The Hon'bl€ Suprene Courr oflndia, vide order dated 03 December 2024 hs emphasiud o.
uploading lhe requisit€ details sEh s the nodql otfies, details ofcomp ie, Boitplee of
privd€ setor ed derails of Intemal Connitl€e on SHe-Box mnal for the €trdive
imp'emenlolion ol sd 

'ons 
4 or fie Sexual Ha6smenr ot women ai wo*ptace (pE! enrion.

PDhibilion md Redressal) Act, 2013 by enptoyers of €very wo*ptace wnether in
Govemnent or private secror.

2. In accordee wirh the Eon'ble Coun\ diEctive, lhe Ministry of wofren d Cnild
Dev€lopnent (MWCD) conle.ed a meding wirh nojor srakeholdm on l31n May, 2025 ro
deliberak on rhe onboardi.s process for lhe SHe-Box ponal,

3. In-peM. Petricipation: Repesentltives lom vdious covemmenl DepEnmmb alteoded
the deering, including lhe Sports Aull)orily oftndia, thc Deparrne.t ofHigher Educalion, tne
Ministry of Rual Developmenr (MoRD), Nalional Conmision for women (NCW) ed tne
Nalional Legsl Seeics Aulhoriry NALSA). Addniomny, private *clo. reprcsntatiles frcm
Cn, FICCI, NASSCOM, lhe PHD Chahber of CoImeG a loduslly, XIMC India pr1. Ltd.,
md EY LLP w€r€ prceoi.

4 vifiu,r Pldicipalion: Re!,6e adves from rhe Departm.nt ot FiMcial Seryies (DFS),
Minhtries ol Ayush, Ministry ol E.lironmenr, FoEt & Clifta& Chang€, Minisrry of kbou
& Employnent (MoLE), National Medical Conmission (NMC) ed ASSOCHAM.nmded

Repr*nlalives from fie Ministry of c6.poB1e Ailairs iMCA), Minisq oI Hoh€ Afans
(MtlA), Naiooal Consumd Dispu&s RedEssl Cohnission (NCDRC), Detoift€ India Ltd..
Micke.sy ed P\VC werc als inlited lo the neeting, homv€r, no oflicials mre in
anendMce. enher physiMlly or virtully.

Dh.u!3ior! rd Deliber.tiors

5, The metine mdoenced wilh opming rmeks fom the Diedor, I4/o\vCD. who outlined
the objcclive or th€ session mphasizins lhe imponece of onboardins all wo.lelees +otn
public od privatHnlo the SEe-Box Ponal. Followins thh, tn€ Joinr Secrelary, MowCD,
provided a ompehensive overyiew of $e initiativc, bighlightins ils n€cessity dd the
mdalory @ture oI onbotrdi.g in adhe!€nce lo the diNtives issu€d by fi€ Hon,bte SupEne
Courl. Minhtri€s md depanne s prcsnt in &e neetins snbpque.rly shar€d updales on their
onsoins €fonr lo engase alfiliaed €encies d i$flmeor.lilies i.lhe onbo&ding prcces



6. Duing lhe disusioos, Epresenratives fron private *clor entnies @ied concem Eesding
the confidendality of the d.ia required for submission on the ponal, d5 wel d ihe limited
awaeness oflne plltfom moog employeB md rlE seDeml pubric. In Epo.s, lne Mi.islry
ssEd .ll slalcholdeB that lhe porlal inplements advaced encryplion n*ues B pd rhe
slmddd potocol oI National Infomatics Ce.tre (NrC) to ensm slrid privacy &d
confidenri.liry. safesuarding codplainl Mords and lhe d.tails of I emal Connine 0C)
membes. A denonstralion ofthe poial w.s also condEled. showcGins key features includins
lhe conplaint submission proess, lAQq &d the lhr of Lo@l Cominees.

7. h oder ro ceare widespiead swEencs ed encomge reponins, it wd sussested tnat
Minisby noy collaborate wiln olher Cenkal Mi.istries/ Depall,bens ro prcnotc lhe porlal
thmugh lheir websiles md social hedia plattoms,

8. It was turrhe. sugsest€d 6y Pnvar Sector as&ciations lit€ NASSCOM. that the MjnistN or
wcD. 

'n.oordinarion 
wrrh lhe uSt .or,i.. mal urita rhe daEbse ot a\oE Eaisered

@mpmies lo facilitale the identification ard onboErdins of eligible ors&iztions onto lhe
SHeBox Port l. Int€gn(on wnh lhe ReghrE of Coopdies (R(X) dala thouSi Minisry of
Colporate Allans md 1ne databse of the Chief Labou Comnisioner {CLC) dd Enployees
Providenl Fund Oigdizalion (EPFO) of Ministry of Labou, ws al$ susscsted duing the
neeling, in oder to stredline veriffcadon od promore conplimce wilh the mmd.tory
o.slilution of Intemal Comin*s 0C9, ad suppon 6(uate md ettjcienl submisioo of
orgmiulional delails. Induny Esociatiom prcposed 10 st@line onb@di.g, uainins, md
asdeness, especially for MSMES thrcusl their b.al orfrces in collabomrion wirh the
conamed Slale Nodal Omcere. During rlE n*ting, participmts broadly agr€ed lhat a
comunicalion 10 pivate secto! enlilies rhbugh the Nro Corporde AffaiB or the Resistrtu ot
Compaies uda fie Companies RegislEtion Acl ad CLC & EPFO could expedie lbe
onboedins pNess. A similr communicalion lon Departmmi oa Sports, Dep,nhent of
Finmcial S€ivi.es, Deparhot of Hider Educaion, NMc, Nro Ayush, elc. to their affitioled
ins uliony orsaniatiod entities will be helpful

9. To ensure dm€ly compliane with Sulrene Coun diiecrivG, participmb weE urged to
expdile eforls, I. this r€8dd, epres.tativ* lom private eodtiB requesteit a foml
omunn arion lrcm $e Mrnsry ol u cD, slons with ; s@dadized ten., tomaL b ss,sr
6en in rhe onboarding ptuess thmugh lhen r€spective piva& asmcies.

r Comnitn.nfio Aw.rcma. Irilirtivs: Pariicipturs, espeialy privdre entilics ogEed
to support in conduclins aren*s cahpaigN, I.vmginc then exi€nsive nerworks ar
the disrrict ad mml lcvels.

. rolor-rn Acrionr: Minist.ies, Depanme.N. and Indusiries &d Co,merc cnmbes
@ to undeftaLe imoediate meas@s to expedile onboaidins efons

. Sl,rd.d Conmudcrtion ro Shleholdcn: : A fomal omnmioalion, aton8 wirh
a standdd lexer lomat !o he isued by the Minntry of Wohen dd Child Develophent,
wnh Esp€cr 1o diseminolion of i.aomation ed ensue imptementation ot pOSH Act
thrcugh onboardins on SHe-Box Ponal s Fr sup@e Coun diMive'



Minisq olCoIpomtc al!m lor immediale on boarding of all Compdies
regisleEd undd the Compdies Act 2013

D€panment oI Finmcial for immediate on boardinS of all Banls,
Itrurrce Compmies, Finecial inslitutions
likeSEBI.elc,

D.pd1' un u llilhcr F h.fli. r fo! imediat€ on boordinB of a.ll €ducalional
Institulio.s udei UGC, AICTE, NCERT,
CBSE,ICSE,elc.

Ior immedia& on bMdi.s oI all SAI Sports
l ility, Spons FedeBtion md orlEr similtr

Mi.istry ol Labou & for im€diale oo boarding of6ll of6cs mdo
CLC, EPFO, ESI. DC FASLI md sidild

Mir i^ , r l/u'dlD!,cl,,lnn. 
'l

for immediat on boddins of all clusler lev€l

Nlnri!D olH.'nc AUairs lor iEfrediar€ on boddinE ol aU
est blhbmor un.ier caPF

Minislry of Alafleda. Yos,
and Naturcpalny, Un i, Siddha

for irhediale on boddins of all ioslitution!
under admi.islrstive control of Mi.htry

Minislry of Envnomen! Forcs for imediate on boardine of all 6eld ofries
of Foresr Depadments at Cenxll ed Stale

\J, rr \t(Li. r (.trtrrtrr.r for inoedialeon boa{ting of sll Medical

ll National Consuier Dispures

(NCDRC)

for im€diale on boddins ofall Esional md
dhtricr lelel Consume. Dispute Redresssl

Narional Lcgal Senices The Lesal Seryi@s l.stituriom { fie Cenlrat.
Slale, Disbict ad Talul leveh shatl ssisr s
a8gdeved wone ro help nlns cofrplainr
under lhe prcvisions oflhe SH Act, 2013 as



National Comission fo I o cEate m6s awtreness on sEe-Box Porla
ud ils eay reponing mcchaim tlmud it
om awrencss pmg@m€s s well as througl
Slale Connissio.s for Wonen

Private Orgeiztiom md Requ6t rheir nehbe* for slrict ompliae ro
Supeme Courr diEctions wilh r€sard to lhe
m.ndatory conslitution ollntemal Comminoes
(lcr, ed suppod accmle md eflici€nl
submission or orsaniational derails on SHr

(Ssdepcahlo,
Und€r Seret ry ro 1ne Covl. oflndia
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SHe-Box 

User Manual 
Private Head Office:  



 
 

 

  

 Step1: Login 
 To access the SHe-Box Portal, follow these steps: 

(i) Open your web browser.  

(ii) Enter the URL: [https://shebox.wcd.gov.in/].  

(iii)  You will be redirected to the homepage. 

 

 Step2: Private Head Office Registration 
(i)  Click on Private Head Office Registration on the homepage.  

(ii) Action Required: Click the Proceed button to continue with the Head 

Office registration. Click Close to cancel.  



 
 

 

 

 Step 3: Fill Head Office Organization Details 

Name of Organization/Office/Company 

➤ Please type the full legal name of your company or organization. 

State, District & Sub-District 

➤ Kindly select the state, district, and sub-district where your head office is 

located. 

Pin code 

➤ Enter the area’s Postal Index Number (PIN) code. 

Address 

➤ Provide the full address of your head office. 

STD Code and Landline Number (optional) 

➤ Enter the STD code and landline number if available. 

Mobile Number 

➤ Enter the official contact mobile number. 



 
 

 

Email ID 

➤ Enter the official email ID. 

 Make sure all required (*) fields are filled in correctly. 

 

 Step 4: Fill Officer Details  

Name of Nodal Officer for / SHe- Box Portal 

➤ Enter the full name of the authorized person responsible for ensuring 

compliance with the provisions of the POSH Act, 2013, and for monitoring 

the SHe-Box portal. 

Designation 

➤ Mention the job title (e.g., HR Manager, Compliance Officer). 

Mobile Number 

➤ Type the mobile number of the Nodal Officer. 

Email ID 

➤ Enter the official email ID of the Nodal Officer. This will be used for login 

purposes. 

STD Code and Landline Number  

➤ Add if applicable. 

State, District & Sub-District 



 
 

 

➤ Choose the appropriate options where the Nodal Officer is based 

(usually same as head office). 

Pin code 

➤ Fill in the postal code of the officer’s location. 

Address 

➤ Provide the address of the Nodal Officer (usually same as head office). 

 Fill in all the required (*) fields. 

 

 Step 5: Upload Relevant Documents 

➤ Click Choose File to upload one of the following documents:(in PDF, 

DOC, DOCX, JPG, or PNG format): 

 Company registration certificate, / GST Number, /Company PAN 

Card, etc. 

 Note: Only one file can be uploaded at a time. If there are 

multiple documents, merge them into a single file before 

uploading. 

 Make sure all required (*) fields are filled in correctly. 

 

 Step 6: Enter Captcha and Submit 



 
 

 

➤ Captcha Carefully type the characters shown in the image exactly as they 

appear. 

➤ Once all details are carefully filled, click on the Submit Button. 

 

 Step 1: Log in as Head Office NO 
(i) Visit the official SHe-Box portal. 

(ii) Click on Login. 

 

 Step 2: Username and Password.  
(i) Enter your username and password. 

(ii) Complete the Captcha and click Login. 



 
 

 

 

 Step 3: Head Office NO Dashboard 
(i) Once you log in successfully, you will be redirected to the Private 

Head Office NO Dashboard. 

 

 Step 4: Workplace & IC Management 
  To register the Internal Committee (IC) for a private workplace, follow 

these steps: 
(i) Go to the Workplace & IC Management section. 
(ii) Click on the IC Registration option. 



 
 

 

 

(iii) Once the Chairperson’s account has been successfully created, 

click Add More to add IC members. 

(iv) Once all information is entered, click the Register button. 

 Step 4: Workplace Details for Private Subordinate/Branch 

Office 
 To add workplace details for the private organization, follow these steps: 

(i)  Go to the Workplace & IC Management section. 
(ii) Click on the Add Workplace Details option. 

 

 

 
 
 
 
 



 
 

 

 

(iii) Once all information is entered, click the Submit button. 

 Step 5: Annual Report 

 To Add Annual Report - To submit the Annual Report, follow these steps: 
(i) Go to the Annual Report section. 
(ii) Click on the Submit Annual Report option. 

 

(iii) Once all information is entered, click the Submit Report button.

   

 Step 6: Compliance Provisions 
 To view compliance provisions, follow these steps: 

(i) Go to Compliance Provisions section. 

(ii) Click on Orientation Programmes, Capacity/Skill Building 

Programmes and Seminars for the members of the Internal 

Committee/Local Committee. The following screen will appear. 



 
 

 

 

 Make sure all required (*) fields are filled in correctly. 

(iii) Fill all the details and click on Submit to proceed. 

 Step 7: Awareness and Sensitization Programs 
 To view awareness programs, follow these steps: 

(i) Go to Compliance Provisions section. 

(ii) Click on Awareness/ Sensitization programmes for employees with 

the provisions of the Act, the following screen will appear. 

 

 Make sure all required (*) fields are filled in correctly.  

(iii) Fill in all the required details and click Submit to proceed. 

 

Once the IC and members are created by the Head Office NO, an official email is 

sent to the Chairperson, granting them access to log in and view the complaints. 

 Step 1: Log in as Private Chairperson  
(i) Visit the official SHe-box portal. 

(ii) Click on Login. 

 



 
 

 

 

 Step 2: Username and Password.  
(i) Enter your username and password. 

(ii) Complete the Captcha and click Login. 

 

 Step 3: Private Chairperson Dashboard 
(i) Once you log in successfully, you will be redirected to the Private 

Chairperson Dashboard. 

 
 

 

 

 



 
 

 

 

 

Complaint Resolution: All complaints must be resolved within 90 days, as per 

the POSH Act, 2013. 

Tracking: Use your dashboard to monitor and manage complaints. 

FAQ: For more details, refer to the FAQ section. 


